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Soliloquy for Supervisors *

(With apologies to Hamlet and Shakespeare.)
...... To train or not to train, CPYRGHT

That is no problem. Surely 'tis wiser in a Chief
To spot well in advance his training needs,

And by a prudent plan -fulfill them.

The slings and arrows of outrageous fortune
¥all not by chance alone: they land the most
Upon the heads of those who close their eyes
And say, “We have no time to train—

We have too much to do!” “Too much to do,”—
Aye, there’s the rub, for while the poor souls struggle hard
To do their daily work, they fall behind,

Their errors mount, their frantic efforts fail,
And soon they are immersed up to their ears,

Within a_very sea of wae

—Manes Spector

* From Personnel Administration magazine, page 21,
Sept. - Oct. 1956 edition

CONFIDENTIAL
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HAVE YOU A QUESTION CONCERNING LAN- SELECT PUBLICATIONS AVAILABLE TQ YOU}
GUAGE AND AREA INSTRUCTION?

Questions regarding policies, proce- select publications on the subjects |
dures, and substance cencerning lane- of communism, espionage, guerril.‘l.a‘
guage and area instruction should be warfare, resistance, and survival, |

directed to those Language and Area
School /OTR offices listed in the QIR

DP78-03921A000200100001-4
T

The OTFR Library has a number of

You may request copies by ecalling
and Training Officer Directories sec- the ~Chief, OIR Library, extension

tion of the QTR Bulletin, 3096, They are unclassified.

Individual class instructors in the
Language and Area School include Con-
tract Employees and personnel from
other offices assisting the Cffice of
Trainingin the conductof instruction;
they are less able than IAS staff mem-
bers to give authoritative answers to
your questions,

LR B BN BE N N
OTR BIBLIOGRAPHIES AVAILABIE TO YOU

Copies of the following srecially
prepared bibliographies are svailaw
ble and may be requested through
your Training Officer, or by callw
ing the Chief, OIR Library, ex-
tension 3096

Espionage - A Selected Bibliog-
raphy of Books in German and Enge
lish, TR RM No, 0=531, 10 pages,
Unclassified, October 1956; 4 Se-
lected Reading List of Economic
Conditions in Ce lon, China, For-
mosa, India, Indonesia, dapan, and
Pokisten, TR RM 0-530, 13 pages,
Unclassified, September 1956; Cover
Stories ( Selected excernts from
books), TR RM 0~520, .1 pages, See
cret, July 1955,

OO ¥ % % %

SwE-C..R.E_T

Titles include:

Answer- PleaselQuestions for Cormy =
nists by Stephen Naft

The Strategy of Communist Infil.
tration-The Case of Czechoslovakisg

by Ivo Duchacek
It Takes a Russian to Beat a Rus-
sian by Wallace Carroll

A Partial Documentation of ihs
Sorge Espionage Case - USA/FEC

Guerrilla by Samuel B, Griffith

Guerrilla Warfare~The Organization
and Employment of Irregulars by
the Greek General Staff

Guerrilla Yarfare (translation fron
the Chinese) by Mao Tse-Tung

Operations Against Guerrilla For-
ges - Special Text 31-20-1, Infan-
try School, Fort Benning, Georgia

Of Resistance by Julian Amery

Resistance Movements in the War by
Colin Gubbins

Survival Training Course - Royal
Canadian Air Force

L K K )
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CABLE & DISPATCH REFRESHER TRAINING
GIVEN 36 OSI PERSONNEL

Special cable and dispatch refresh-
er training recently was given 36
merbers of the Office of Scientifie

Tntelligence. In September, Helen
25X1A9a *Administrative
Training instructors, held two spe-

25X1A9a
25X1A9a
25X1A9a

25X1A9%9a

cial classes requested by 0sI.

Each class consisted of three morn-
ing sessions, the first two concerned
cables sand the third, dispatches.
Message writing techniques; the
Agency's cable format; dispatch sub-
ject; and contents and format were
explained in detail. Class work was
based on current cable traffic and
dispatches of interest to 0sI,

Requestsfrom components interested
in such special presentations should
be directed to Chief, Intelligence
School/OTR, extension 3832.

LR B

KEY ASSIGNMENTS IN THE OPS SCHOOL

is now Chief,

I
erations School, vice .
h is now Assistant Chlef
forField Training, Operations School,

|

vice The extension
of the Operations School is 3102.

LRI R 2K A

STATSFEC

OTR CONDUCTS SPECIAL PRESENTATION OF
WRITING WORKSHOP

e request of the
will present a spec running of
the Writiné Workshop Beginning 31
October 1956. oessions will be held

Wednesday and Friday afterncons for
five weeks, at 1717 H Street.

Content of this special presenta-—
tion remains the same as in regular
classes: generally, & short review
of writing fundamentals, with a look
at the most common writing pitfalls.

During the 30-hour course students
work on material from their jobs,
and do standard exercises in accu-
racy, conciseness and clarity of ex-~
pression,

Dates for regular presentations of
the Writing Workshop courseare avail-

ableto youin the Intelligence School
Long-Term Schedule, OTR Catalog.

Components interested in special
presentations may direct inguiries
to Chief, Intelligence School/OTR,
extension 3832.

H N O ¥ X X ¥

S-E-C-R-E-T
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CZECH NEWSPAPER READER PUBLISHED --
SECOND 1N FOREIGN LANGUAGE SERIES

Language and Area School/OTR, has
just published the Czech Newspaper
Reader, unclassified. For use in
Tntermediate and advanced classes, it
consists of a compilation of articles,
printed items, and cartoons from
current Czech newspapers and journals,
representing the fields of sociology,
economics, politics, sciences, sports,
the arts and other items of intelli-
gence interest.

Produced by photo offset process,
it contains 70 pages, and is styled
in the popular '"pocket book" size;
type 1is "blown-up" to about twice
original newspaper size.

The Czech Newspaper Reader is the
second of a series being produced by
the Eastern Studies Staff/LAS to
remedy the lack of cormercial texts
with Marea" type materials and read-
ings of special interest to intelli-
goence personnel. There are in prepa-
ration Slovak and Polish newspaper
readers. Eventually, Hungarian,
Bulgarian, Serbo-Croatian and Albanian
readers will be produced.

You may request a copy of the Czech
reader by calling
extension 2381.

H* 3 3 W 3 ¥ M

CLERICAL SKILLS QUALIFICATION TESTS
SCHEDULED FOR NOVEMBFR AND DECEMBER

Clerical Skills Qualifications
Tests in shorthand and typewriting,
administered to on-the-job employees
who must meet Agency standards, will
be given every other Tuesday during
November and December as follows: —

20 November
18 December

6 November
4 December

(Typewriting: 1315 hours
Shorthand : 1400 hours)

These tests are given in Room 2300,
pAleott Hall, second floor, Wing C.

Supervisors who wish to have em-
ployees tested should get in touch
with their Personnel Placement offi-
cers. The officers will arrange for
test registration.

Usually, employees who do not meet
the Agency clerical skills standards
in these tests should be enrolled in
the Clerical Refresher Program,which

is 1Isted In the OTR Catalog, courses
B=12 to B=19.

3t 3 3 3% % ¥ ¥

TAC AGENCY GUESTs TO By HOSTED
BI-MONTHLY BY OFFICE OF TRAINING
AT INTELLIGENGE PRODUCTS EXHIBIT

On 8 November, some 50 members of
other JAC Agencies will attend the
regularly scheduled showing of the
Intelligence Products Exhibit in the
R & S Building.

This is a part of a new program for
broadening the usefulness of the
exhibit. Every two months IAC
personnel will be invited to attsnd
s0 that they may become increasingly
familiar with CIA activities.

Invitations are extended to members
of other agencies by the components
of CTA which deal most closely with
thems, The coordination of the invi-
tations, including the setting up of
quotas, the requesting of security
clearances for visitors invited by
the non-OTR CIA components, and arrange-
ments for transportation to and from
the R&S Building, are handled by the
staff of Intelligence Orientation/OTR,
extension 33L3.

3 03 F ¥ N ¥ K
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SEMINARS IN CONVERSATIONAL RUSSIAN
NOW OPEN FOR RREGISTRATION

Two-hour seminars in conversational
Russian begin this month. On succes-
sive Wednesdays, 0930 to 1130 hours,
native or bilingual instructors will
gulde two B-student groups-one at the
intermediate and one at the advanced
level of proticiency-in informal dis-
cussion concerning current events and
a variety of other interesting topics.

F Language and frea
School/OTR, makes the polnt that,
"While those who first apply for the
seminars naturally will have prefer-
ence, a personal interview is required
of each applicant in order to deter-
mine his or her present proficiency
in conversational Russian." Reserva-
tions in each of the seminars depend
on the interviews, of course.

The seminar schedule follows:

Wednesday: 0930 to 1130 hours
Intermediate:

— Leader
Advanced: -

Leader

Contact your Training Officer in
regard to application. He will
arrange for the submission of neces-
sary forms and for your interview
extension 2381,

# % 3 % 3 % ¥

NEXT INTELLIGENCE PRODUCTS EXHIBIT
SCHEDULFD 8 NOVEMBER, THURSDAY

Members of the Agency are invited
to attend the Intelligence Products
Exhibit, scheduled to be shown in the
Buditorium of the Recreation and

Service Building on Thursday, 8 Now
vember, between 0930 and 1200 hours.

Designed primarily as an integral
part of Intelligence Orientation,
course B-3 in your OTR Catalog, the
exhibit has been found to be of great
interest and significance to members
of the Agency. The exhibit is unique
in that it presents in one room a
comprehensive view of the greater
part of the intelligence activities
of CIA.

* 3 % 3 % 3 H

GUIDANCE TO PREPARATION OF FORM 1025

Training Officers responsible for
the preparation monthly of the Indi-
vidual Training Code Sheet, Form No.
1025 in some instances have reported
unnecessary information relative to
the student's office of assigmment.
The blocks in paragraph 2 of Section
I and IT are to be completed with
only two levels of organization shown.
Examples:

A student from the Office of Train-
ing should be reported as:

Off | Div
) TR

A student from a DD/P area division:

Off | Div
P SE

A student from a DD/I component:

Off | Div
I | OCR

Components sgonsoring training are
reported similarly in Section 11,
paragraph 2.

Information concerning administra-

—> tion of Form 1025 is available by con-
tacting Chief, /25,1 A
extension 373
O3 3% % % ¥
Sef-C~R=-ET
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HANDLING QUANTITATIVE DATA
COURSE DEVELOPED FOR ORR ANALYSTS

At the request of the Office of
Research and Reports, the Office of
Training has initiated a course for
ORR analysts: Hapndling Quantitative
Data. The course covers most of the
fundamentals of statistics needed in
the solution of day-to-day problems
faced by Economic Area personnel,
Because of this need for speclalized
training, current overt data are be-
ing used to supplement a statistics
text and laboratory workbook, and as
the course progresses most of the
instructional materials will be ORR
research data.

Principal instructor isEEEEEN 25X1A9a

H Deputy Chief, Language and 25X1A9a
rea wchool/OTR. From time to time,

key officlals of ORR will partici-
pate in the program.

The course began in "M" Building
with 21 students on 9 October and
will continue for 30 sessions of 1%
hours, meeting twice weekly.

Requests from components interest-
ed in such special presentations
should be directed to the Chief,
Language and Area School/OTR, exten-
sion 8015,

H oK ¥ ¥ O ¥ R

S~E~C~R-E-T
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AMERICANS ABROAD - 3 DECEMBER TO 7 DECEMBERSX1A

This course will be given Monday through Friday, from 1430 to 1700
hours, in Room 2i2i! iuarters Eye. While this is scheduled as a part of 25X1A

the Integrated lLanguage and Area Program, it may be taken as a

gseparate course, and dependents will be admitted. Registrations will be

accepted up to 19 November. For further information, please call Mr.
25X1A%a ﬂ extension 3275.

BASTC COUNTRY SURVEY GERVANY % DECEMBER TO 21 FEBRUARY

The Basic Country Survey — Germany will be offered on Tuesdeys and
Thursdays from 0900 to 1200 hours in Room 2132 "I" Building., Applications
must be received by the Registrar, Cffice of Training, on or before 20 Nov-
ember. An interview with the chief instructor, ||} NN Roo234249a
“I" Building, extension 4437, is required of all applicants prior to 4 Dec-
ember, Ask your Training Officer to arrange for the interview appointment.

The principal objective of this course is to give the student a broad
understanding of Germany's role, both present and prospective, in world
affairs, Emphasis will bte placed on the relationships of West and East
Germany to American and to Soviet strategy.

In the early weeks of the course the focus will be on the geographical,
historical, economic, sociological, and political aspects of the two Ger-
manys. Students whom the instructor considers already well-grounded in
such baslc material may be excused from appropriate classes. The subject
matter of the course will be organized in units presented by the chief in-
structor and guest specialists, Students will be expected to read appro-
priate source materials and to engage in class discussion on each unit.

SwBwC-R-E~T
8
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INTEGRATED RUSSIAN PROGRAM (PHASE II) 7 JANUARY TO 5 APRIL 1957

The second phase of the integrated program of language and area train-
ing in Russian will begin 7 January 1957. Classes will be held six hours
a week (Mondays, Wednesdeys, and Fridays, 0840 - 1030 hours) for 13 weeks.
Applications must be received by the Registrar, Office of Training, on_oOr
25X1A9 before 24 December 1956. An interview with the instructor, 25X1A9a
a B Room 2605, Wing G, Quarters Eye, extension 3239, is required ©

applicants.

The second phase of this course ig designed to increase knowledge of
the USSR and to improve the student's knowledge of the Russian language.
Lectures and assignments will be besed on area materials, including geog-
raphy, history, economics, politics, literature, art, theory and practice
of communism, propaganda, army and navy, and intelligence operations.
Whereas the first phase of the program deals primarily with pre-revolution=
ary Russiam, the second phase will deal primarily with Russia and the USSR
from 1917 to the present.

A minimum of two years part-time, or nine months intensive, study of
Russian, or the equivalent, is a prerequisite to enrolling in this course.

S5~E-C-R-E-T
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SPECIAL LECTURE SERIES: 12 OCTOBER TO !
SPHERE OF INDIAN INFLUENCE IN SOUTHEAST ASTA 21 DECEMBER ‘

All CIA personnel interested in gaining additional knowledge on the
Sphere of Indian Influence in Southeast Asia are invited to attend the

following lectures on Fridays at 1430-1630 hours in Room 117 Central
Building. Further information may be secured from —Aga
extension €570. You will, of course, wish to arrange with your supervi-
sor for authorization to attend the lecture(s),

SCHEDULE
2 November BURMA AND CEYLON--THE BUDDHIST WORLD
Spesker: |G otr 25X1A%a
t 9 Nowvember MALAYA-INDEPENDENCE

Speaker: PRufus Z. omith, Officer in Charge
Malaye Affairs, SEA, Department of State

16 November INDONESTA-WHICH WAY? _
Speaker: Francis T. Underhill, Officer in Charge
Indonesie & Pacific Islend Affairs, SPA,

Department of State

23 November FOOD AND PHOPLE 25X1A9a
speaker: | o -

7 December THE COMMUNIST IMPACT | 25X1A9%a
specker: [N, OTR

14 December FILMS ON THE AREA {1300-1630 hours)

21 December SYMPOSTIUM: INDIA - EAST, WEST OR NEUTRAL?

S Em C—ReEP
10

Approved For Release 2001/03/02 : CIA-RDP78-03921A000200100001-4



25X1A9%a

Approved For Release 2001/03/02 : CIA-RDP78-03921A000200100001-4

S~E~C-R-E-T
SPECIAL 1ECTURE SERIES: 10 OCTOBER 10
IN THE MAJOR LANGUAGES OF THE WORLD | 1 MAY 1957

All CIA personnel interested in improving their language proficiency and
area knowledge are invited to attend a serles of foreigm languasge lectures
(see Lecture Schedule below) presented Jednesdays at 1530 hours, in room 1016,
Recreation and Service Building. Information regarding the series may be ob-
tained by calling [ oxtension 2381 or 3629, You will, of course,
obtain authorization from your supervisor prior to attendance at any one of the
lectures.

Recognizing the need for increased knowledge in the languasge and area
fields, the Office of Training is offering this series of lectures to be
given in the major languages of the world by CIA personnel, Topics of par-
ticular interest, both to analysts and personnel in operations, have been
selected. The purpose is twofold: To advance your knowledge of foreign
languages; to increase your insight into the understanding of foreign
peoples — their patterns of thought and behavior.

A special feature of the program is the smount of attemtlon devoted to the
theme "Understanding and Dealing With Foreign Peoples." Individual lecturers
will speak on how to understand and deal with the Russians, the Japanese, the
Iatin Americans, etc. In this way, much of the "know-how" gained by our per=-
sonnel through years of experience will be transmitted to you. As a result, it
is hoped that in your contacts with the different nationalities, both here and
abroad, you will be able to establish more effective rapport and attain better
results,

Summaries of the lectures, in English, will be provided in the "Understand=-
ing and Dealing With Foreign People" talks, and also in a few other instances.
The lecture in Arabic, due to the very limited number of Agency persommel able
to understand this languege, will be givem in FEnglish with a brief summary fol=-
lowing in Arabic.

SCHEDULE

10 October Japanese "The Commmist Party and Leftist Movements in Za¥s¥Oa
(Summary in English), | Foreien Branch, OCR.

17 October French "Unity and Diversity in Western Burope" (With 9%
taken from recent Europesn trip),

24 Qctober German "The Development of East Germany's Economy," leo
I = 25X1A9%a
S=EmCe=R=F=T
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NOONTIME NCVIE FROGRAM NOVEMBER AND DECENBER

You are invited to attend the various foreign language and English
films to be shown in Room 101€ R&S Euilding, at 1200 hours on the followe-
ing days. Films of both entertainment and factual types are included.
If you enjoy foreign films, desire to improve your langusge proficiency,
or seek additiomal "area" knowledge, you will find these Programs inter-
esting and beneficial, Occasionslly if it is impossible to secure a
scheduled film, a substitution will be mede. For further information, :
please call extension 2381, FPlease watch your Decem95X 1A
ter OIR BulletTin ror c ange in location of film showings, to wWing "gn,
Quarters Lye; room number will be anmnounced later. You will, of course,
wish to arrange with your supervisor for authorization to attend those
films which require time in excess of your lunch hour,

5 November Ukrainian language ervea film: "The Ukraine" C6006 (54 min,)
Monday

6 November Itelian film: “Prelude to Madness" DO05S (90 min.)

Tuesday Tocation: | 25X1A6a
7 November Russian newsreels (4) (60 min.)

Wednesday

& November knglish shorts: "Poland Today" E6027 (45 min. ); "Recon-
Thursdey struction of uarsaw' H7324 (22 min,); and silent films
: "Ferms and Towns Along the Denube" B2455. (Total: 90 min.)

9 November French mystery film: "Savoy Hotel 217" Dé242 (90 min.)
Friday

12 November Russian arca films, snglish track: "The Upals* 06281

Monday (18 min.) "Northern Fukovine" C6282 (11 min.); "Autum in
Georgla®™ C6540 (10 min.) "Southern Caucasus" C6544 (8 min, -
{lotal: 47 min.)

13 November Polish newsreels and shorts: H6633, J6474, J6619, J5620,
Tuesday E6033, E6035. (Total: 60 min.)

14 November Russian feature: "Stepan Razin" B1623 (90 min,)
Wwednesday

- 15 November *rbo-Croatian newsreels: GOS13 (10 min. ); GO881 (6 min.

Thursday (2); GO889 (7 min.) (2); E7252 (6 min.) (3); Gog24 (9 mi:
(2); C7477 (9 min.) (Total: 60 min.) Location: ;((ﬁga
a

19 November Russian area films: M"Soviet Flack See. Area" D6100 (37 m-
Monday In Russian; "Minsk Today" (34 min.) H6619 (In English)

20 Novenber Ttalian film: "Revenge" DO058 (An Ttalian POW returns -
Tuesday war) (64 min.)

Approved For Release 2003'I§3q:&2"§3€ﬂA-RDP78-03921A000200100001-4
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21 November
wednesday

22 November
Thursday

23 November
Friday

26 November
Monday

27 November
Tuesday

28 November
wednesday

30 November
Fridey

3 December
Monday

-5 December
Wednesday

6 December
Thursday

7 December
Friday

10 Decemter
Monday

11 December
Tuesday

12 December
wednesday

13 December
Thursday

Russien newsreels (4) (€0 min. )

Chinese short subjectss B6028 (10 min.); BE029 (20 min.);
B6030 (20 min.); Total: 50 min.) Location: [EEEESa
I 25X1A6a

Japanese teature with English titles: "I Was a Prisoner
in Siberia® D624 (90 min.) Location: [EEEENENS:

Russian frea films in English: "Sunday in Leningrad"

16331 (1€ min.); "The Volga" H644/4 (21 min.); "South Coast
of Crimea" 16290 (11 min.); "CBS Travelogue" G7312 (12 min.)
(Totels 62 min.)

Norwezian-inglish film: “The Fight for Heavy uater" DE173
(90 min.) (British intelligence and Norwegien Underground
act against Mazi installations); "King Haakon" D5008 (3 min.)

Tranian (Persian) shorts: "Teheran” 26386 (26 min.)
WTatriz® M7221 (11 ndin.); Newsreel H657 (12 min.) (Total:
49 min.)

Germen film: "Top Secret File" D6395 (£0 min.) Location:
(Counter Intelligence in Hitler'§ Third

Reich) 5X1A6a

Russian ares [ilm: "Soviet Georgia® D6381, €0 min.

Russien film: M"Peter the Great" C6234, 90 min.

French film (English titles): "Rezumov® D6176, 98 min.
(Story of Czarist Russia's master spy )

Czech film: "Anna Proletarks" G6085, 135 min.

Russian area films nSoviet Azerbaidzhan" DEO4L, 48 min.
(English track); "Soviet Armenia® G6250, 5 min., (Germen
track)

Chinese film: "The Heroes of Pei Yang Ting" G6225, 103 mine
(Chinese track, German narration on Communist 8th Army)

location: 25X1A63

Russien newsreels

Ttalien f£ilm (English titles): "Pgisan® D6577, 120 min.
(Story of wartime Italy; directed Rossellini)

S=E-C-R=E~T
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17 December
Morday

19 December
Wednesday

20 December
Thursday
21 Decemter
Friday

27 December
Thursdey

Russian area film: "Soviet Uztekistan® D6320, 52 min,

Russian film: "Sadko" E6306, 90 min.

(Film of opera based on Russisn folklore)

Danish film: "Invisible Army" D6120, 90 min,

Location: _ (Semi~documentary of Danish 25X1A63a
wartime resilstance and sabotage ) . 1

German film: "Story of a Doctor® D1437, 108 min. 25X1A68
Location: ‘

Russian film: "Donetz Miners" C6390, 90 min,

S=E-C=R~E=T
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SELFCTION OF AGENCY CANDIDATES TO ATTEND
SENIOR DEFENSE COLLEGES AND OTHER QUOTA SCHOOLS

(By Chief, Plans and Policy Steff,
Office of Training, Extension 3531)

The CIA Career Council has recently modified the procedures for the
selection of Agency representatives to attend the senior colleges and
schools of the Department of Defense and the Advenced Management Course
at Harvard University. The revised procedures are being employed this
fall for the first time in making nominations to the Director of Central
Intelligence of candidates for the next year's sessions. Devised to
insure that the best qualified persons are selected as representatives
of the Director of Central Intelligence, the new procedures require that
Heads of the Career Services review the qualifications of all eligible
Career Staff members under thelr jurisdiction before recommending candi-
dates. Previously, only those individuals who applied were considered
for the courses. Now, individuals may spply for consideration as candi-
dates, but they will be in competition vith those vho are identified by
Career Boards as eligible.

SELECTION PROCEDURES

The eligibility of Career Staff employees will be reviewed annually
by Career Service Boards. Heads of Career Services will recommend to
the Deputy Director concerned those Career Staff employees who are eli-
gible for any one of the instructional progrems. The recommendations of
Heads of Career Services may or may not include those individuals wvho
have applied to their Career Service Boards. FEach Deputy Director will
recormend +to the CIA Career Council (prior to December of each year)
two candidates for each position allocated to the Agency by each school,
Principal and alternate candidates for each of the student positions will
be recommended to the Director of Central Intelligence by the CIA Career
Council in December. The Director of Central Intelligence will meke his
nominations to the schools from this sroup.

ELIGIBILITY REQUIREMENTS

Only menbers of the CIA Career Staff will be considered for selec-
tion to attend these schools. Career Staff members who apply or are
nominated must be qualified to meet the entrance requirements of the
institution involved and be judged cepable of achieving the objectives
of the training program. Further, attendance by the persons selected in
these programs of instruction must be shown to benefit the Agency in
their current assignments or assignments proposed for them by their
Career Service Bosrds on completion of the instruction. Qualifications
required by the schools and colleges are detailed in the OIR Catalog.

Sef~C=R=E~T

Approved For Release 2001/03/02 : CIA-RDP78-03921A000200100001-4



Approved For Release 2001/03/Q2 ; ¢:1A-RDP78-03921A000200100001-4

Individual applications for ‘these courses are made to Career Service
Boards on Form 136, or as required by the individual's Career Service
Board. All nominations tc the CIA Career Council are forvarded in
nemorandum form,

COURSES AID SCHOCLS

The CIA Career Council determines the external courses or schools
whose nominees are to be selected by these procedures. Presently the
senior schools end colleges of the Department of Defense and other top
level civilian programs have been designated, This is the 1ist of
schools and courses with the Apency quotas and usual dates of the course:

APPLICATION COURSE

SCHOOL QUOTA DATE CONVENES DATE
NATTIONAT, VAR COLLEGE 2 April August June

INDUSTRIAL COLLEGE OF THE

ARMED FORCES 1 April August June
ARMED FORCES STAFF COLLEGE¥* 1l Deceniber February June
1l May August Jan,
ARMY WAR COLLEGE 2 February August June
FAVAL WAR COLLEGE 1 February Auvgust June
ADVANCZED MAWAGEMENT COURSE#* 1 Novenmber February May
Harvard University, Graduste School 1l June September Dec,

of Business Administration
* Agency candidates for both sessions are named in December.

SCHOOL LNROLIMENTS

The Director of Training is responsible administratively for employees
while they are attending these schools, and for their enrollments. In
collaboration with him and the Director of Security, the Deputy Directors
for Intelligence, Plans and Support each instruct Agency representatives
chosen for these schools on the nature and extent of information about
the Agency which may be discussed with the faculty and student body at
each school,

Seli«C=R=BT
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SUMMARY

New procedures for the nomination of Agency candidates to top level
military and civilian schools insure the consideration of all Career
Steff members who are qualified and the selection of the best qualified

candidates in the interests of the Agency as a whole.
2R A

CIA Regu.la'bion-and Notice q outline procedures

different then those discussed in this article for the selection of
these candidates. The regulation and notice will be rescinded in a
short time. Agency Training Officers should retain this article,
referring also to the procedures established by their Career Service
Boasrds and special memoranda from the Director of Training vhen candi=
dates are to be selected for these external courses of instruction,

S-E~C=R-E~T
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For information regarding courses and registration procedure, read your
QIR _CATALOG OF COURSES and the QIR Bulletin, and consult your Training
Officer. To register in a course, secure the approval and sponsorship
of your supervisor. OTR registration deadline and course dastes are as |
follows: [%lease check with your Training Officer regarding his specjal 3
deadline dates for submission of applications within your component,

REGISTRAR'S
COURSE _TITLE COURSE_NUMBER DEADLINE COURSE _DATES
Intelligence Orientation B-3 19 November 26 Nov - 21 Dec
Administrative Procedures B~/ 26 November 3 Dec - 21 Dec
Basic Supervision B-7 19 November 26 Nov - 7 Dec
(Gs-9 to 11)
Basic Management B-8 3 December 10 Dec = 21 Dec

(GS-11 to 13)
Clerical Refresher Program B-12 to 19 12 November 19 Nov - 14 Dec

Pre-teasting for the Clerical Refresher Program g
1s scheduled for 15 November in Room 2300, Wing }
C, Alcott Hall at the following hours: 1

0900 - 1000 Typewriting
1000 - 1100 Shorthand
1100 - 1200 English Usage

The next Clericel Refresher Program will be held
7 January 1957,

Instructional Techniques B=20 5 November 12 Nov - 16 Nov
Party Organization and

Operations C-2 19 November 26 Nov - 21 Dec
Intelligence Techniques I-1 19 November 26 Nov - 21 Dec
Effective Speaking I-5 26 November 3 Dec -~ 21 Dec
Reading Improvement I.7 3 December 10 Dec - 1 Feb

("0" course titles are

listed only in OTR
Catalog 100-1) 0-24 5 November 12 Nov - 30 Nov

S~E-C-R-E-T
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AREA TRAINING

Applications for Area Training, Part-Time Language Training, and Inte-
grated Area-language Program Training must be submitted to the Regis-

trar, Office of Training, at least two weekg prior to the starting date
of the course.

REGISTRAR'S
COURSE TITLE DEADLINE COURSE DATES

Americans Abroad:

25X1A 19 November 3 December - 7 December

Basic Country Survey:

Germany 20 November 4 December - 20 December
25X1A93 (Principal Instructor: 3 January - 21 February
I Tuesday, Thursday
0900 - 1200

FOREIGN LANGUAGE PROFICIENCY TESTS

Rumanian 7 November German 5 December
Spanish 14 November Russian 19 December
French 21 November Swedish 12 December

Serbo-Croatian 28 November

The Foreign language Proficiency Tests are for those persons who already
heve some knowledge of a given language, and are designed to test how well a
person reads, writes, and spesks that language. Individuals applying for
intermediate or advanced study of a language may be required by the Office
of Training to take the proficiency test in that language in order to de-
termine just what further training will be most rewarding., The written part
of the test (covering reading and writing) requires about 3 = 4 hours and is
given in the morning. The oral part requires about 15 minutes for each per-
son and is given in the afternoon. Individuals may elect, or be required to
take tests in reading, writing, or speaking, or any combination of these cap-
abilities. All tests are administered on Wednesdey. The test schedule for
the first six months of 1957 follows . Call extension 3275, at least one
week prior to the date of a test, to arrange an appointment.'-9
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LANGUAGES TEST DATES LANGUAGES  TEST DATES
Arabic 22 Muy Italian 13 March
Bulgerian 8 Muy Norwegian 10 April
French 13 February Russian 27 February
1 May 24 April
German 6 February 26 June
3 April Spanish 30 January
5 June 17 April
S R
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